CHAPTER13

the artof language | punctuation

When you walk into class, you see this on the board:
A woman without her man is nothing,.

The Professor asks two students to come to the board to punctuate this sentence. The first

® student punctuates the sentence so it reads: ®
A woman, without her man, is nothing.

The Professor erases those punctuation marks and asks the second student to punctuate the

sentence. The second student does it like this:
A woman: without her, man is nothing.
What is PUNCTUATION? How do we use PUNCTUATION in a sentence?
We can see from what’s on the board: PUNCTUATION makes a difference!
When it rains cats and dogs run inside. ——— confusing
When it rains, cats and dogs run inside. ——— clear, with one meaning

When it rains cats and dogs, run inside. ——— ciear with a different meaning
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PUNCTUATION helps us to understand the sentence. Language is alive. As the sentence
moves along, we want to use every tool—grammar, punctuation, etc.—to make sure our readers
understand us.

Our English language has many, many rules for PUNCTUATION. We'll give you the rules, along
with some examples, for the most common PUNCTUATION. We'll give you some more detailed rules in an

Index on page 257. But here’s a good general rule that often works well with PUNCTUATION.

A GENERAL RULE THAT OFTEN \WORKS WELL WITH PUNCTUATION:

Read your work aloud to yourself or fo a friend. When you hear it aloud, you might hear
where the PUNCTUATION goes and which PUNCTUATION MARK tO use.

Sometimes, PUNCTUATION marks indicate the breath in a sentence. They tell you where you
pause for a breath and for how long you pause. In our chart below, we'll let you know how
long of a breath stop/breath pause each mark indicates.

Of course, you always want your work to sound right and to read well when you hear it.
That’s a good general test for your work. It helps to read aloud, to hear what your work
sounds like.
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The Most Common Punctuation Marks
(and the Most Common Gomma Rules)

Period
o a. Full stop at the end of a sentence For Exercises, fill in the missing punctuation
Example:

I stopped at the Corner Café this morning
to get a coffee and pastry for breakfast.

b. In abbreviations

Example:
Mr. Billingsly had coffee with Mse. Sharp.

The Reve Montgomery, Profe Fernandez,
and Sgte Lee sat in the far corner talking

about something in the morning paper, the

Ne Y. Times.

Exclamation mark

. Full stop at the end of a sentence, used to add emphasis

Example:
I quit drinking coffee, and I quit eating
sweets, but, unable to help myself, I stopped
at the Corner Café this morning to get
a coffee and pastry for breakfast! Tt was
!

delicious!

Question mark

: Full stop at the end of a sentence to indicate the sentence is a question

Example:
Did you stop at the Corner Café this

morning for breakfast® Didnt I see you

there having coffee and a pastry?
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Comma

s General Rule: Short Pause in the sentence to separate parts
of the sentence and to make the meaning clear. Whenever the

meaning is unclear, you can add a comma if it will help.

Example:
At the Corner Café this morning, when I

was eating a pastryy and my notebook fell
on the floory the man sitting next to me

fainted!

Specific Comma Rules:
a. Before a coordinating conjunction (see Chapter 4) joining independent clauses (see Chapter 7)

Example:
@ I looked for you at the Corner Café this

morningy but you weren't there.

b. After a prepositional phrase (see Chapter 4, page 52)

Example:
At the Corner Café,y they had a lot of new

pastries on display. On my way outy I ran

into Joey, Suzanne, and Paul.

c. Between all items in a series

Example:

On my way out of the Corner Café this
morning, I ran into Joeyy Suzanney Rachel,
Richardy Lujeany and Paul.

@ I I
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d. Between adjectives not joined by “and.”

Example:
The pastry I had this morning at the
Corner Café was a warmy freshy delicious,

reasonably priced Italian kind.

Semi-colon

.
s Longer pause than a comma; used between two
independent clauses you want to join together.

Example:
I had the best breakfast this morning at the

® corner café; I go there often, mostly for

breakfast.

Colon

« A full pause. Use it to introduce a list of items:
Example:

I have used the Corner Café for
meetings for different purposes: social,
business, dating, studying, and creative
collaborations on screenplays, poems, and

stories.
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Chapter Review: Punctuation

PUNCTUATION helps us to understand the sentence.

Types of Punctuation Marks
Period (.)

Exclamation point (!)
Question Mark (?)

Comma (,)

Semi-colon (;)

Colon (v)

A Tip to follow when using PUNCTUATION:

Read your work aloud to yourself or to a friend. When you hear it aloud, you might hear
where the PUNCTUATION mark goes and which PUNCTUATION mark to use.
Some PUNCTUATION marks indicate the breath in a sentence, where you pause for a
® breath, and for how long you pause.
Of course, you always want your work to sound right, to read well when you hear it.
That’s a good general test for your work. It helps to read aloud in order to hear what your

work sounds like.
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